
Alright, let's chat about what we want the most out of the Upwork platform: MONEY. Upwork's payment 
system is a bit complicated and it's sometimes tough to know when or how much you'll be getting paid.

So, let's clear things up a bit.

There are two parts to Upwork's payment system that are important to know as a freelancer:

First let's talk about fees. Here's how Upwork's fee system works:

So, let's take a real world example. Let's say you have a client that pays you a total of $2,000. Whether in a 
single project OR multiple projects...doesn't matter.

01 Upwork fees 02 Payment Timelines

$500 or less 

$500 to $10k  
 
$10k and Up

20%
 

10%

5%

WHEN YOU MAKE They Take Out

$ 2 k  p a i d  b y  c l i e n t Y o u  g e t  $ 1 7 5 0

T h e  F i r s t  $ 5 0 0 

T h e  n e x t  $ 1 5 0 0

T h e y  T a k e  2 0 %  o r  $ 1 0 0

T h e y  t a k e  1 0 %  o r  $ 2 5 0

You get $400 
 

You Get $1350

Totals are determined per client not per project
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Now let's talk about WHEN you'll get paid. Flat fee projects work a bit differently than hourly rates. So, 
let's talk about flat fee projects first.

01 Flat Fee Projects 02 Hourly Rates

A milestone is Funded You clock hours Monday 
through Sunday

Funds are available

Funds are available
Normal Payout Instant Payout

Normal Payout Instant Payout

That Milestone is released

Client has Until the 
following friday to 

dispute work5 day security Period

5 day security Period

Only available in the 
US. $10 processing 
fee. In your account 
immediately

Only available in the 
US. $10 processing 
fee. In your account 
immediately

In your account in 3 
days

In your account in 3 
daysM a x  8  d a y s  f r o m 

f u n d i n g  o f  m i l e s t o n e

M a x  1 3  d a y s  f r o m  E n d 
o f  w o r k  w e e k
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That's it! 

Make sure all of your payment settings are set up the way you want on your account

HOMEWORK

NOTES

UP
W

OR
K 

BA
SI

CS
FREELANCER

APPLICATION


	Text Field 106: 
	Text Field 107: 
	Text Field 108: 
	Text Field 109: 
	Text Field 110: 
	Text Field 111: 
	Text Field 101: 
	Text Field 113: 
	Text Field 102: 
	Text Field 114: 
	Text Field 115: 
	Text Field 104: 
	Text Field 116: 


